
Request for Filling Vacant Position 
 

Supplemental Information 
 
 
Position:_________________________________________ 
 
Department:______________________________________ 
 
 
 

1. Is Work Essential?  (explain) 
 
 
 
 
 
 
 
 

2. Alternatives Considered:  (describe why or why not) 
a. Temporary Help – 

 
 

b. Student Help – 
 
 

c. Redistribute Work to Other Staff – 
 
 

d. Other - 
 


